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CITY OF FAIRFAX 
Department of Community Development and Planning 

Zoning Division 
10455 Armstrong Street, Room 207A 

Fairfax, VA  22030 
Phone: 703-385-7820 / Fax: 703-385-7824 

 
 
 

TEMPORARY SIGN PERMIT 

 
REVIEW PROCEDURES AND APPLICATION 

 
To The Applicant: 
 
The following procedure is provided to assist you in obtaining the required permit that must be 
issued PRIOR 

 

to installing a TEMPORARY sign.  Please familiarize yourself with these 
procedures, then complete the attached application and submit to the City of Fairfax Zoning 
Division at the above address. 

The required permit will not
 

 be issued until steps 1-4 have been completed: 

1) Application form. The applicant submits a completed application to the Zoning Division 
with all information requested on the application filled in. Two (2) signatures are required 
on the application form: the applicant and the property owner. The application form must 
provide ALL requested information.  
 

2) Drawing. There is a template attached to the application that must be submitted with the 
application. One side of the form is for BUILDING-MOUNTED BANNERS and one 
side of the form is for GROUND-MOUNTED signs. Fill in all information requested on 
the template to show the words and dimensions of the sign.  
 

3) Review. Staff will review the application. If the sign meets all zoning regulation criteria 
the application is approved at this time. If further information is required the applicant 
will be notified of the additional information that remains outstanding. 
 

4) Payment. Upon approval, the applicant makes the appropriate payment to the City of 
Fairfax for the sign and the sign can be displayed for the dates specified on the 
application. 
------------------------------------------------------------------------------------------------ 
 

5) Removal. A temporary sign may only be displayed for the dates specified on the 
approved application. Applicant is responsible for removing the sign by the expiration 
date specified to avoid any Notices of Violation and possible fines. 
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POLITICAL SIGNS

GRAND OPENINGS

SALES EVENTS

SEASONAL PRODUCT STANDS
Signs advertising temporary and seasonal product stands of produce, fireworks, Christmas trees, plants and similar items; provided that the permit for 
such signs shall be of the same duration as the temporary occupancy permit issued for the stand. Only one such sign shall be permitted for each 
stand; and such sign shall not exceed 20 square feet in area. Signs shall be located outside of the Public Right-of-Way.

RESIDENTIAL DIRECTIONAL SIGNS
Directional signs placed on private property with permission of the owner and not exceeding four square feet in area, directing the public to a 
residential development. Such signs may be placed no closer than eight feet from the edge of the street pavement in the absence of a curb, and shall 
not exceed three feet in height. Permits for such signs shall be limited to 90 days' duration.

Grand opening signs can be displayed for 90 days and should have the words GRAND OPENING on the sign. The may be issued only once for any 
given business at any given location. Signs must be located on the building where the entrance to the public is located.

Signs, including banners, advertising special sales events shall be limited to ten consecutive days duration and six events per calendar year for any 
business establishment. Signs must be located on the building where the entrance to the public is located.

Signs can be displayed for 30 days and should have the words CLOSING or GOING OUT OF BUSINESS on them. You will need to obtain a "Going-
Out-of-Business Sale" Permit from the Commissioner of Revenue prior to obtaining this sign permit. Signs must be located on the building where the 
entrance to the public is located.

CITY OF FAIRFAX

REAL ESTATE SIGNS FOR COMMERCIAL PROPERTY

BUSINESS CLOSINGS

Community Development and Planning 

Section 110-182: Temporary Signs: The following non-illuminated temporary signs are permitted in any district provided that a permit has been 
approved by the zoning administrator and applicable fees and deposits (as established by city council in the schedule of rates and levies) to guarantee 
removal of such signs have been submitted. If temporary signs are not removed on or prior to the permit expiration date, then the zoning administrator 
shall cause the signs to be removed, and the deposit shall be forfeited. 

CONSTRUCTION SIGNS

Phone: 703-385-7820 / Fax: 703-385-7824

10455 Armstrong Street, Room 207A
Fairfax, VA  22030

All temporary signs must meet the requirements of Article II, Division 7 of the Zoning Ordinance
TEMPORARY SIGN PERMIT APPLICATION - CODE REQUIREMENTS

Signs can be displayed for a maximum of 90 days, however, the signs should be removed WITHIN 30 DAYS AFTER THE POLITICAL EVENT HAS 
TAKEN PLACE. Signs should be located no closer than eight feet from the edge of the street. 
Signs posted in the public right-of-way, on trees or utility poles will be removed by the Public Works department. An affidavit of understanding (signed 
& notarized) should be on file with the zoning office. Affidavits are available via website or zoning office. 

Signs shall be permitted identifying contractors, architects and developers connected with developments under construction. There shall be a 
maximum total of two such signs per development, with a maximum of 32 square feet per sign; provided, however, that in the case of isolated 
individual residential units that are not part of a larger development, one such sign shall be permitted, not to exceed ten square feet in area. The permit 
for such temporary signs SHALL EXPIRE 30 DAYS AFTER THE ISSUANCE OF THE FINAL CERTIFICATE OF OCCUPANCY. Signs shall be located 
outside of the Public Right-of-Way.

One real estate sign per commercial or industrial property is allowed. A CORNER LOT HAVING A TOTAL LOT FRONTAGE OF AT LEAST 200 FEET 
may have two signs. Permits for real estate signs EXPIRE AFTER 90 DAYS, but may be reissued in 90-day increments. Such signs must be removed 
7 days after settlement or after 90 percent of the property is leased or sold. Signs shall be located outside of the Public Right-of-Way.

REQUIREMENTS PER CATEGORY

CITY CODE REQUIREMENT



PROHIBITED SIGNS 
 

 EXAMPLES OF MOST COMMON SIGNS THAT ARE PROHIBITED! 
 

      
                                      
 
 
 

         
 
 
 
 

                 

No 
Balloons 

No  
Flags 

No 
Pennants 

No A-Frames 
(Exception: 

Historic 
District) 

 

No Signs on Vehicles parked visible 
from the street 

No  
Neon Signs 

No  
Inflatables 

No Stick In 
Ground Signs 

No 
Costumes 

No Hand Held Signs or 
Sign Spinners 
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PROHIBITED SIGNS 

All Of The Following Signs Are Prohibited In The City Of Fairfax: 
 

1) Signs located in a manner that would constitute a hazard to the public health, 
safety or welfare. 

2) Nongovernmental signs imitating or closely resembling official traffic or 
government signs or signals. 

3) Moving signs or devices intended to attract attention, all or any part of which is 
intended to move, including by not limited to flags (including pennants), balloons, 
propellers and discs except as provided for in subsections 110-186(4) and (13). 

4) Signs displaying flashing or intermittent lights or lights changing degrees of 
intensity, except signs indicating the time or temperature: 

5) Portable spotlights or beacons used as advertising to draw attention to any use. 
6) Any illuminated tubing, exposed bulbs or strings of lights outlining property lines 

or open sales areas, rooflines, doors, windows or wall edges except as permitted 
for seasonal displays in subsection 110-178(3). 

7) Billboards. 
8) Signs painted on or attached to trees, utility poles, public benches, refuse 

containers, parking meters, hydrants or like structures, except those identifying 
the name or manufacturer of the product. 

9) Signs painted or displayed on vehicles or trailers parked in places visible from 
public right-of-way and used primarily for the purpose of advertising. 

10) Portable signs, except temporary signs permitted by section 110-182. 
11) Any commercial display of vehicles with open hoods trunks or doors; or located 

on a building, ramp or other elevated structure. 
12) Sandwich board signs, except as permitted in the Old and Historic District (with 

Board of Architectural Review approval and permanent sign permit approval). 
13) Pylon Signs, except freestanding hanging signs allowed in the Old and Historic 

District (with Board of Architectural Review approval and permanent sign permit 
approval). 

14) Any other sign not expressly permitted by this division. 
 

 EXAMPLES OF MOST COMMON SIGNS THAT ARE PROHIBITED! 
                                         

                              

No 
Balloons! 

No Flags! No  
Pennants! 

No  
A-Frames! 
(exception: 
Historic District) 
 

No Signs on  
Cars, Trucks, 
Vans, hoods, etc. 
which are parked 
so they are 
visible from the 
street! 

No Neon Signs! 
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MAXIMUM SIZE FOR TEMPORARY SIGNAGE : 

 
 

 
2’                                   5’                                 4’                                          4’ 

      
      
 
      
       2’               5’    8’ 
                         2’                    

APPLIES TO RESIDENTIAL DIRECTIONAL, CONSTRUCTION, REAL ESATE, SEASONAL PRODUCT STANDS AND 
POLITICAL SIGNS ONLY 

MAXIMUM CLEARANCE FOR TEMPORARY SIGNAGE (GROUND MOUNTED): 

            
            
            
            
            
            
            
       8”           8”   
            
             

APPLIES TO RESIDENTIAL DIRECTIONAL, CONSTRUCTION, REAL ESATE, SEASONAL PRODUCT STANDS AND 
POLITICAL SIGNS ONLY 

MAXIMUM HEIGHT FOR TEMPORARY SIGNAGE (GROUND MOUNTED): 

 
 
 

  6’        6’                     6’       
                

 
 
  8”                                                   8”                                                     8” 
 
 

 
LOCATION OF TEMPORARY SIGNAGE (BUILDING MOUNTED AND GROUND MOUNTED): 

        DISTANCE IS MEASURED FROM CURB OR EDGE OF STREET 
        

 CORNER LOT   INTERIOR LOT  
       
  
 
8’ min 
 
       
       
 8’ min                                                 8’ min                  

 
(Depending on category 

of sign) 
   Maximum size: 

        32 square feet                  

 
(Depending on category 

of sign) 
   Maximum size: 

         32 square feet  
 

       
ALL OTHERS 

 
32 SQUARE FEET 

      
EXAMPLE: 

8’ X 4’ 

 SEASONAL 
   PRODUCT STANDS 
 

20 SQUARE FEET 
 

         EXAMPLE: 
                5’ X 4’ 
 

RESIDENTIAL 
DIRECTIONAL 

SIGNS 
 

4 SQUARE FEET 
 

EXAMPLE: 
2’ X 2’ 

 
 
 

CONSTRUCTION 
INDIVIDUAL 

RESIDENTIAL 
UNIT 

 
10 SQUARE 

FEET 
 

EXAMPLE: 
2’ X 5’ 

 
 
 

Banners are not allowed above 
the roofline 

              ROOFLINE   

 
 (Depending on category 

of sign) 
   Maximum size: 

        32 square feet  
 
 

 
(Depending on category 

of sign) 
   Maximum size: 

         32 square feet  
 

 
 (Depending on 

category of sign) 
   Maximum size: 

        32 square feet  
 



Event # ____________

Form Revision Date: 0711
N:\FORMS\Permitapplications

TURN FORM OVER
ADDITIONAL INFORMATION IS REQUIRED. PLEASE SEE REVERSE SIDE OF THIS FORM.

Residential directional:  3 FEET

2) Street Address of the Business __________________________________________Suite Number_________

Seasonal Product Stand ____________           Residential Directional _____________________ Special Event______________

3) Business Phone Number __________________________________________

SIGN CATEGORY (CHECK ONE)

TYPE OF SIGN (CHECK ALL THAT APPLY)

Construction ____________                             Real Estate ____________(Percent Leased) _____________

Grand Opening  ____________                        Sales Event ____________  Business Closing____________                                    

SIGN DIMENSIONS

LENGTH  ____________   HEIGHT ____________         TOTAL HEIGHT FROM GROUND____________ 

Zoning Division

BUSINESS DETAILS

1) Name of the Business ____________________________________________________________________

LIGHTING, SIZE AND LOCATION RESTRICTIONS

Phone: 703-385-7820 / Fax: 703-385-7824

10455 Armstrong Street, Room 207A

Application Fee: $25.00 

6) ANY SIGN ERECTED IN THE PUBLIC RIGHT-OF-WAY WILL BE REMOVED. 

2) Below are the MAXIMUM SQUARE FOOTAGES allowed for temporary signs:

Seasonal Product Stand: 20 SQ FT.

CITY OF FAIRFAX

Applicants Signature (REQUIRED) ________________________________________Date ____________     

Department of Community Development and Planning 

Banner  ____________  Building Mounted ____________Ground Mounted____________ Window ____________

Fairfax, VA  22030

TEMPORARY SIGN PERMIT APPLICATION 

3) Below are the MAXIMUM HEIGHTS allowed for temporary signs. Height is measured from the ground/grade to the top of the sign posts:

5) A Ground Mounted sign MUST BE LOCATED 8 feet back from the curb or edge of the street pavement in the absence of a curb and NOT 
LOCATED in the Public Right-Of-Way.

APPLICATION FEE

1) Signs CANNOT be illuminated. 

                                                                 Signature

I HAVE READ AND UNDERSTAND THE LIGHTING, SIZE AND LOCATION REQUIREMENTS PROVIDED ABOVE:

4) The Ground Clearance for any Ground Mounted sign CANNOT exceed 8 inches in height measured from ground/grade.

All Other Signs:  6 FEET

Residential Directional Signs: 4 SQ FT.   All Other Signs: 32 SQ FT.



Event # ____________
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TURN FORM OVER
ADDITIONAL INFORMATION IS REQUIRED. PLEASE SEE REVERSE SIDE OF THIS FORM.

Applicant EMAIL Address:____________________________________________________________________

Property Owner's EMAIL Address_______________________________________________________________________

I HEREBY CERTIFY THAT THE ABOVE INFORMATION IS CORRECT AND THE INSTALLATION WILL CONFORM TO APPLICABLE ORDINANCES.  I FURTHER 
AGREE TO INDEMNIFY AND SAVE HARMLESS THE CITY OF FAIRFAX FROM ANY LIABILITY, DAMAGES OR LOSSES RESULTING DIRECTLY OR INDIRECTLY 
FROM THE ERECTION, USE, MAINTENANCE OR ALTERATION OF THE SIGN DESCRIBED HEREIN.

TEMPORARY SIGN PERMIT APPLICATION

PROPERTY OWNER INFORMATION

I hereby authorize the temporary sign as presented by the applicant to be located (CHECK ONE - DO NOT LEAVE BLANK): 

Building-mounted:_______ or Ground-mounted: _______ on my property.                                                                   

Applicant Name: Mr./Ms.____________________________________________________________________

(NOTE - For Real Estate sign permits only: Person signing this application must be an officer of the leasing company, corporation or partnership. If 
not, written authorization from leasing company will be required prior to issuance of this permit)

                                                                                                PRINT  NAME

Applicant Agent/Representative   _____________________________________________________________

Applicant/Agent Signature (REQUIRED) ________________________________________Date ____________     

                                                                                                PRINT NAME

PRINT PROPERTY OWNER'S NAME

The property owner or their agent must sign this application for all temporary signs EXCEPT political signs <5 square feet in size.

Property Owner/Agent Signature (REQUIRED)____________________________________Date ______________     

                                                                                                                                               Zoning Official

Property Owner's Phone:_______________________________________________

This Application is Approved By  ___________________________________________ Date _______________     

OFFICE USE ONLY

Fee Paid: ____________________________Receipt No: _______________Date _________

Property Owner's Name: Mr./Ms.______________________________________________________________

APPLICANT INFORMATION

Below, describe proposed sign placement on building or property here (i.e. front entrance/front of lot/building mounted):

DATES TO BE POSTED

LOCATION OF SIGN

Date Posted _________________    Date Expires (sign must be removed by this date) ______________



SUBMIT THIS TEMPLATE WITH YOUR APPLICATION 
ONE SIDE IS FOR BUILDING-MOUNTED / ONE SIDE IS FOR GROUND-MOUNTED 

 

Approved By: _____________________________  Date: _________________ REMOVE SIGN BY THIS DATE________________ 

Write What Your Temporary GROUND-MOUNTED Sign Says Here 
** DOES NOT APPLY TO TEMPORARY SALES BANNERS. TEMPORARY SALES 

BANNERS ARE ONLY ALLOWED AS BUILDING-MOUNTED SIGNAGE** 
    

      CANNOT BE TALLER THAN 6 FEET OFF GROUND 
 
 
 
 
 
 
 
 
 
 

           
                                         CANNOT BE HIGHER THAN 8” OFF GROUND    
                  
                  
                  
                  
                  
             

Write How Tall  
The Sign Is Here  

              
 

    
Write How Long  
the Sign Is Here 



SUBMIT THIS TEMPLATE WITH YOUR APPLICATION 
ONE SIDE IS FOR BUILDING-MOUNTED / ONE SIDE IS FOR GROUND-MOUNTED 

 

Approved By: _____________________________  Date: _________________ REMOVE SIGN BY THIS DATE________________ 

 
Write What Your Temporary BUILDING-MOUNTED Sign Says Here 

 
 
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  

          

Write How Tall  
 the Sign is Here  

     
                    
Write How Long  
the Sign is here 


	TemporarySignApplication_2008_0409.pdf
	Application

	TemporarySignPermitpkg0511
	TemporarySignPermitpkg0310
	COVER_TEMP_SIGN2008_0409
	UTEMPORARY SIGN PERMIT
	UREVIEW PROCEDURES AND APPLICATION

	TempSignRegulations_2008_0409
	Regulations

	PROHIBITED SIGNS1
	tempsignpics2008_1208
	CORNER LOT   INTERIOR LOT
	8’ min
	8’ min                                                 8’ min
	ALL OTHERS
	32 SQUARE FEET
	SEASONAL
	PRODUCT STANDS
	RESIDENTIAL
	DIRECTIONAL
	SIGNS
	CONSTRUCTION
	INDIVIDUAL

	RESIDENTIAL
	UNIT
	ROOFLINE


	TemporarySignApplication_2008_0409
	Application

	DrawTempSign2008_0409

	DrawTempSign_0511

	TempSignApplication2012.pdf
	PROHIBITED SIGNS4
	TempSignApplication2012
	Binder1.pdf
	TempSignApplication2012.pdf
	TempSignApplication2012.pdf
	TempSignRegulations2012.pdf
	Regulations

	TemporarySignApplication_2008_0409
	Application

	tempsignpics2008_1208
	CORNER LOT   INTERIOR LOT
	8’ min
	8’ min                                                 8’ min
	ALL OTHERS
	32 SQUARE FEET
	SEASONAL
	PRODUCT STANDS
	RESIDENTIAL
	DIRECTIONAL
	SIGNS
	CONSTRUCTION
	INDIVIDUAL

	RESIDENTIAL
	UNIT
	ROOFLINE



	DrawTempSign2008_0409

	PROHIBITED SIGNS1

	COVER_TEMP_SIGN2008_0409
	TEMPORARY SIGN PERMIT
	REVIEW PROCEDURES AND APPLICATION






